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Shelly Cashman Series Lab - Understanding the Motherboard

Name ARIENSEL  DrANKe .;Z

Course and Division

Date ©-11. b0 0 Page 1 of 3

As you step through the Interactive Lab, answer the
following questions in the spaces provided. For multiple
choice questions, enter the appropriate letter on the
blank line.

1. You are mail-ordering a new motherboard for your
computer and see a company offering a 100 MHz 486DX

board and a 75 MHz Pentium board for the same price. Which
one is the better value? Why?

10 N2 fewbinee . POMMUM (A VLEREVE NAPLSINELGE FUNK(DE

2. Indicate what each of the following acronyms stand for.

ROM reay onLY  memony

RAM LAnudow AcCc BSS  MTMORLY

SIMM fINGLE JWLINE MEMOLY MMWIE

N ————

CPU CENIMAL PO ESS UWNIT

3. Assume you are working on a word processing document
that you previously saved to disk. You enter another 100
keystrokes and your computer loses power. Will the
document on disk contain the last 100 keystrokes when you
load the document from disk into RAM? Why? What happens
to your work in RAM when you lose power?

NE, rep € FPoDATEL 0B WRuiy EnElppE YV PAM-w

o0 foe (Mo TeasnD)
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4. A generous friend is helping you upgrade your system by
giving you four 4 MB SIMMs, two 8 MB SIMMs, and a 16 MB
SIMM. If your motherboard has four SIMM sockets, and two

2 MB SIMMs are already installed, what is the maximum
memory configuration you can install? What combination of
SIMMs would you use?

Mp X ’f/}‘h/g npory
/
4:<4,64{+ L EMB u:x/we
- -

5. If it takes one-tenth of a second to blink your eye, and
an activity in RAM takes one nanosecond (one-billionth of
a second), then how many times can the activity in RAM take
place in the time that it takes you to blink your eye?
g 4i“ﬁ£f
A0 AEHITES

6. One SIMM is rated at 60 ns, and another is rated at
90 ns. Which one of the two is the fastest?

6O ws SiMM

7. The Blos program is permanently stored in ROM.

. AUTOEXEC.BAT
BIOS
CONFIG.SYS
COMMAND .COM

1/27/Wﬁat are the two parts of the bus? How do they differ in

ROoToe

unction?

| SA /7 be|

N 13
\x e v Ly

9. At any given instant, Ty component (s) can use
a bus to transport data.

a. one
5? two

. four
d. eight

10. Describe the difference between the ISA and EISA bus
architectures.

€lin MatAS  32-bit  MENORY Aonn—er/N(', ] uP\A,Dmlﬁer BUS MAITEN. dWVIcES

Can an ISA card be used in an EISA slot? Can an EISA
card be used in an ISA slot?

ND
Yes

2. Describe how the PCI bus structure differs from both
ISA and EISA.
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As you step through the Interactive Lab, answer the
following questions in the spaces provided. For multiple
choice questions, enter the appropriate letter on the
blank line.

1. You are mail-ordering a new motherboard for your
computer and see a company offering a 100 MHz 486DX

board and a 75 MHz Pentium board for the same price. Which
one is the better value? Why?

5 Thie Fe}«ﬁwr\ 2% M\vm OWJQOC& 90@ Dreggmﬂucé- Y Movqﬂ

4
2. Indicate what each of the following acronyms stand for. Mowfa}1bdugg

fw Vf?lggheu‘
ROM _Yead OH(Y Meumo I ie \OQD&\ Ui
| | Mreéf) o) L3k
RAM rawﬁou« ReL €8S Mawmno bty Q—PYCAV f“c\ 1}104%

! fw
encd e od .
st Sew \ bemon( la 2 Wabvee (publipes)

CPU Co vl ng cess Ovu; '

3. Assume you are working on a word processing document
that you previously saved to disk. You enter another 100
keystrokes and your computer loses power. Will the
document on disk contain the last 100 keystrokes when you
load the document from disk into RAM? Why? What happens
to your work in RAM when you lose power?

%Qu&arwc boc@aﬂ/@ MWLJ e h <o vV EMu
%wpzsom Teceliie ag ;oQVLvauMuo
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4. A generous friend is helping you upgrade your system by

giving you four 4 MB SIMMs, two 8 MB SIMMs, and a 16 MB houbmaud;u
SIMM. If your motherboard has four SIMM sockets, and two - X o
2 MB SIMMs are already installed, what is the maximum 2 Smﬂ&-k_ﬁ

memory configuration you can install? What combination of < f@_gmh
SIMMs would you ‘:‘—__ﬁ:’.—.";:ﬁ:‘._._

- —— =

gy
1]
L.

5. If it takes one-tenth of a second to blink your eye, and
an activity in RAM takes one nanosecond (one-billionth of

a second), then how many times can the activity in RAM take
place in the time that it takes you to blink your eye?

400. 000. 00D X

6. One SIMM is rated at 60 ns, and another is rated at
90 ns. Which one of the two is the fastest?

69 ug

The b program is permanently stored in ROM.

~

a. AUTOEXEC.BAT
b. BIOS

c. CONFIG.SYS
d. COMMAND.COM

8« What are the two parts of the bus? How do they differ in
function?

soniod_ ARl il b

9. At any given instant, 19 component (s} can use
a bus to transport data.

. one
. two
four
eight

Q00w

10. Describe the difference between the ISA and EISA bus
architectures.

Sk g ¢ Liwkov, ETsA pe 32
/\_/"\ 1

11. Can an ISA card be used in an EISA slot? Can an EISA
card be used in an ISA slot?

(-1\0,5
NO

12. Describe how the PCI bus structure differs from both
ISA and EISA.

6 o dedetve Liirs,
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As you step through the Interactive Lab, answer the
following questions in the spaces provided. For multiple

choice questions, enter the appropriate letter on the
blank line.

1. You are mail-ordering a new motherboard for your
computer and see a company offering a 100 MHz 486DX

board and a 75 MHz Pentium board for the same price. Which
one is the better value? Why?

Q\:a \ sorads W e&?aga m&mk\agq ):su\\&& ,\)groccsv\& Wikrosk \

2. Indicate what each of the following acronyms stand for.

ROM %A only me,monj
J

RAM 3L%\A0vn eccess Vweonvg

SIMM i) W-live mem\ont\) odue

cpv Covdrol processing unmik

\ )
3. Assume you are working on a word processing document
that you previously saved to disk. You enter another 100
keystrokes and your computer loses power. Will the
document on disk contain the last 100 keystrokes when you
load the document from disk into RAM? Why? What happens
to your work in RAM when you lose power?

Page 1



4,/A generous friend is helping you upgrade your system by
iving you four 4 MB SIMMs, two 8 MB SIMMs, and a 16 MB
SIMM. If your motherboard has four SIMM sockets, and two

2 MB SIMMs are already installed, what is the maximum

memory configuration you can install? What combination of

SIMMs would you use?

5. If it takes one-tenth of a second to blink your eye, and
an activity in RAM takes one nanosecond (one-billionth of

a second), then how many times can the activity in RAM take
place in the time that it takes you to blink your eye?

__loogyoco oo

6. One SIMM is rated at 60 ns, and another is rated at
90 ns. Which one of the two is the fastest?

COwy

7. The 3> program is permanently stored in ROM.
a. AUTOEXEC.BAT
CE) BIOS

c. CONFIG.SYS

d. COMMAND.COM

8. What are the two parts of the bus? How do they differ in
function?

.m%erwcd ex ):crw[
{

9. At any given instant, (Y) component (s) can use
a bus to transport data.

a. one
%) two

c. four
d. eight

10. Describe the difference between the ISA and EISA bus
architectures.

'YQ\C \SAQWJ M)Qx‘mu ond F\SA ) anab

11. Can an ISA card be used in an EISA slot? Can an EISA
card be used in an ISA slot?

YES
Lor

12. Describe how the PCI bus structure differs from both
SA and EISA.
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As you step through the Interactive Lab, answer the
following questions in the spaces provided. For multiple
choice questions, enter the appropriate letter on the
blank line.

1. You are mail-ordering a new motherboard for your
computer and see a company offering a 100 MHz 486DX

board and a 75 MHz Pentium board for the same price. Which
one is the better value'> Why?

oo M SO0 s Ll 2 TS My Teotun

2. Indicate what each of the following acronyms stand for.

roM _Read oufy mluony
q S

raM Qendewl Access er%

SIMM Cevial, I -ULme M%Uu@rg Nod f ¢

ceu Cendvold ?mces%\\/\}f U/\ﬁ

3. Assume you are working on a word processing document
that you previously saved to disk. You enter another 100
keystrokes and your computer loses power. Will the
document on disk contain the last 100 keystrokes when you
load the document from disk into RAM? Why? What happens
to your work in RAM when you lose power?

Ne e lao \ccenreMH Xefmwuf/w W&MW

50 ol Jsoken 20GSI radunofiul ke Pra2ed

\
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4. A generous friend is helping you upgrade your system by
giving you four 4 MB SIMMs, two 8 MB SIMMs, and a 16 MB
SIMM. If your motherboard has four SIMM sockets, and two

2 MB SIMMs are already installed, what is the maximum
memory configuration you can install? What combination of
SIMMs would you use?

W M !

5. If it takes one-tenth of a second to blink your eye, and
an activity in RAM takes one nanosecond (one-billionth of
a second), then how many times can the activity in RAM take
place in the time that it takes you to blink your eye? '

/\O@}g{. Qo0 500

6. One SIMM is rated at 60 ns, and another is rated at
90 ns. Which one of the two is the fastest?

GO MmH
7. The Q) program is permanently stored in ROM.
a. AUTOEXEC.BAT
©) BIOS
c. CONFIG.SYS
d. COMMAND.COM

8. What are the two parts of the bus? How do they differ in
function?

1

9. At any given instant, E) component {s) can use
a bus to transport data.

a. one
Qi) two

c. four
d. eight

10. Describe the difference between the ISA and EISA bus
architectures.

The (6A boa 16 Limer 1A Loy D2,

{

11. Can an ISA card be used in an EISA slot? Can an EISA
card be used in an ISA slot?

MeA
Nyo

172. Describe how the PCI bus structure differs from both
SA and EISA.
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As you step through the Interactive Lab, answer the
following questions in the spaces provided. For multiple
choice questions, enter the appropriate letter on the
blank line.

1. You are mail-ordering a new motherboard for your
computer and see a company offering a 100 MHz 486DX

board and a 75 MHz Pentium board for the same price. Which
one is the better value? Why?

TS NH} P%ﬁ\_\m‘ {‘ Mwtr | wevr WMWW

2. Indicate what each of the following acronyms stand for.

ROM /KML Mevg P&

RAM WWW

CPU (ol Pmrwwiu, Ot

3. Assume you are working on a word processing document
that you previously saved to disk. You enter another 100
keystrokes and your computer loses power. Will the
document on disk contain the last 100 keystrokes when you
load the document from disk into RAM? Why? What happens
to your work in RAM when you lose power?

IF fhe o v boh RAN v cvoned, .
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4. A generous friend is helping you upgrade your system by
giving you four 4 MB SIMMs, two 8 MB SIMMs, and a 16 MB
SIMM. If your motherboard has four SIMM sockets, and two

2 MB SIMMs are already installed, what is the maximum
memory configuration you can install? What combination of
SIMMs would you use?

oo QHE 8 1y, () s
C;,m,wtcm el

5. If it takes one-tenth of a second to blink your eye, and

an activity in RAM takes one nanosecond (one-billionth of

a second), then how many times can the activity in RAM take

place in the time that it takes you to blink your eye? Y prrosr

108 (A
_ ‘ }7/1000000 :‘ﬂ/

6. One SIMM is rated at 60 ns, and another is rated at
90 ns. Which one of the two is the fastest?

GO o~ N

The program is permanently stored in ROM.

,
a. AUTOEXEC.BAT
(®. BIOS |
c. CONFIG.SYS |
d. COMMAND.COM |
8

What are the two parts of the bus? How do they differ in
unction?

- adAw L L, alate S

1. vaﬁ.@ MU/uwth Wu@w%"““t“ 2 4%«%«/10{#&
7. ferenpry dby rprehior [t Loeolian ﬂ f1o awba

9. At any given instant, oWy component
a bus to transport data.

one
two
c. four
d. eight
10. Describe the difference between the ISA and EISA bus
architectures.
BSA N vunrr fhan 1SR, EISA Sdolisn, dadod oy

11. Can an ISA card be used in an EISA slot? Can an EISA
card be used in an ISA slot?

Mev

Nee

12. Describe how the PCI bus structure differs from both
ISA/and EISA.

2PE1: G4 bitv TSk ok EISA = 8,30 fiby




tmp prt.000

Shelly Cashman Series Lab - Understanding the Motherboard

vame Y OK_ [ OSEC &

Course and Division

Date C, 47 0/0 Page 1 of 3

o~

As you step through the Interactive Lab, answer the
following questions in the spaces provided. For multiple
choice questions, enter the appropriate letter on the
blank line.

1. You are mail-ordering a new motherboard for your
computer and see a company offering a 100 MHz 486DX

board and a 75 MHz Pentium board for the same price. Which
one is the better value? Why?

100Nz fus padpir o ari Ko

2. Indicate what each of the following acronyms stand for.

row PEAD ONLY HMIEMURY

e RAMDOM ALESS FIEMOL

so SR INLINE  HEMORY HoDZH
crv CENTORNL PROCESING (UNIT

3. Assume you are working on a word processing document
that you previously saved to disk. You enter another 100
keystrokes and your computer loses power. Will the
document on disk contain the last 100 keystrokes when you
load the document from disk into RAM? Why? What happens
to your work in RAM when you lose power?

POITIKE |2 GUBIMO 4 KEP CBE ZA
ZAC A S}l OPERATI YA SPOA L/ (BECQVM)

Page 1



4. A generous friend is helping you upgrade your system by
giving you four 4 MB SIMMs, two 8 MB SIMMs, and a 16 MB
SIMM. If your motherboard has four SIMM sockets, and two

2 MB SIMMs are already installed, what is the maximum
memory configuration you can install? What combination of
SIMMs would you use?

5. If it takes one-tenth of a second to blink your eye, and
an activity in RAM takes one nanosecond (one-billionth of

a second), then how many times can the activity in RAM take
place in the time that it takes you to blink your eye?

6. One SIMM is rated at 60 ns, and another is rated at
90 ns. Which one of the two is the fastest?

(Oms
7. The BW?S (D, program is permanently stored in ROM.
a. AUTOEXEC.BAT
b. BIOS
c. CONFIG.SYS
d. COMMAND.COM

8 ~ What are the two parts of the bus? How do they differ in
unction?

e EpvNARNYAK
-

9. At any given instant, 2; component (s) can use
a bus to transport data.

a. one
b. two

c. four
d. eight

10. Describe the difference between the ISA and EISA bus
architectures.

[5A  ma 16 W// 57314/4/9\ 32

11. Can an ISA card be used in an EISA slot? Can an EISA
card be used in an ISA slot?

DA
NE

///Z?. Describe how the PCI bus structure differs from both

ISA and EISA.
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As you step through the Interactive Lab, answer the
following questions in the spaces provided. For multiple
choice questions, enter the appropriate letter on the
blank line.

1. You are mail-ordering a new motherboard for your
computer and see a company offering a 100 MHz 486DX

board and a 75 MHz Pentium board for the same price. Which
one is the better value? Why?

Recat
S Mty P . Y biblelin i semedovedin (21 Rue)

2. Indicate what each of the following acronyms stand for.

ROM $Le&~é\ CYVWQ¢3 “YQJA~43T)\
‘Ek»Asc*“ﬂﬁSSNI& ozl LY o
MWW%

SIMM ;éZZZig%ff kr¢5UV*R“ (YV\leru>wiiy (YYUCSXNSBL
CPU CQMM )“(Q‘moﬂ/&é’; —\,8 UM l+

3. Assume you are working on a word processing document
that you previously saved to disk. You enter another 100
keystrokes and your computer loses power. Will the
document on disk contain the last 100 keystrokes when you
load the document from disk into RAM? Why? What happens
to your work in RAM when you lose power?

Cor o BAT) 0b i) oldhmoeece foke

mpmﬂ v eoflots vch,r\/\b \LmLf:sﬁ\-ﬁL_‘;g\;‘»

AﬁQr\ krfngﬂcék\/-o PfurXWWﬂo Cngwcuv\. *“‘¥f3v1

Ac>c> . -
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4. A generous friend is helping you upgrade your system by
giving you four 4 MB SIMMs, two 8 MB SIMMs, and a 16 MB
SIMM. If your motherboard has four SIMM sockets, and two

2 MB SIMMs are already installed, what is the maximum
memory configuration you can install? What combination of
SIMMs would you use?

20 MR
2 X 2. ™B + 2 X MR

/'\_—\_/\-—

5. If it takes one-tenth of a second to blink your eye, and
an activity in RAM takes one nanosecond (one-billionth of
a second), then how many times can the activity in RAM take
place in the time that it takes you to blink your eye?

oo . 0Q0 .00Q

6. One SIMM is rated at 60 ns, and another is rated at
90 ns. Which one of the two is the fastest?

6O Ns
7. The LD program is permanently stored in ROM.
a. AUTOEXEC.BAT
BIOS
CONFIG.SYS

d. COMMAND.COM

8. What are the two parts of the bus? How do they differ in
function?

iNTeRPAL € XTE WAL
Vﬁ*xv*““ A)ﬁade\ V¥S¥ﬁov~&b &yngLG#OL, ¥arnn53chJf5ﬂ;»-
NTANA~NE At AN

—

Loyt oy M OR L RATS— )ﬂh
9. At any given instant, Tu0 component(s) can use fo*wf“
a bus to transport data.
one
two
four
d. eight

10. Describe the difference between the ISA and EISA bus
architectures.

ISA =D 4¢ LINES €IGA = 32 LINES

11. Can an ISA card be used in an EISA slot? Can an EISA
card be used in an ISA slot?

@ DA
NE

12. Describe how the PCI bus structure differs from both
ISA and EISA.

¢u e bus - fe“é\ POz ’Mof p\awiwmtw
e dedd— o o2 | N ’f"e/oz, A/\A\Qgi"m v CPU .
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Shelly Cashman Series Lab - Understanding the Motherboard
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Course and Division
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As you step through the Interactive Lab, answer the
following questions in the spaces provided. For multiple
choice questions, enter the appropriate letter on the
blank line. ’

1. You are mail-ordering a new motherboard for your
computer and see a company offering a 100 MHz 486DX

board and a 75 MHz Pentium board for the same price. Which
one is the better value? Why?

I BRG] Peativn b 2 Br[— KHiTekToRO

2. Indicate what each of the following acronyms stand for.

ROM Uza,@p Or g /€S 02 G
RAM Cppdon  pLCEss  iEaoes
[NCING.
o\ O ~
SIMM M W_ YIE &t 7 THODoL &
CPU CEA~TEA C Frocgswn G O T

3. Assume you are working on a word processing document
that you previously saved to disk. You enter another 100
keystrokes and your computer loses power. Will the
document on disk contain the last 100 keystrokes when you
load the document from disk into RAM? Why? What happens
to your work in RAM when you lose power?

K> Z/ /900/%0%( % Zﬂvd/u«L o “f(/ﬂ étéwi
éb (ﬁo ,lzén SQUrq \ “ZAL {F{) [(e,/ bid tAcL(o 2 %JM.
N l%j@’ S 2lnye q§ tzmo@ 6£€[Lﬂ£m é(e
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4. A generous friend is helping you upgrade your system by
giving you four 4 MB SIMMs, two 8 MB SIMMs, and a 16 MB
SIMM. If your motherboard has four SIMM sockets, and two

2 MB SIMMs are already installed, what is the maximum
memory configuration you can install? What combination of
SIMMs would you use?

= 24 1R
5. If it takes one-tenth of a second to blink your eye, and
an activity in RAM takes one nanosecond (one-billionth of

a second), then how many times can the activity in RAM take
place in the time that it takes you to blink your eye?

100 ym HCOM Lcra:f'

6. One SIMM is rated at 60 ns, and another is rated at
90 ns. Which one of the two is the fastest?

60 NS

7. The B\OS program is permanently stored in ROM.
a. AUTOEXEC.BAT

b. BIOS

c. CONFIG.SYS

d. COMMAND.COM

(5;,?,5/, APESS BuS ) DAIA ?Ub

. A 5
fve  wh eoPpaly Tad YcwbaThH PRISTE

9. At any given instant, igi component (s) can use

a bus to transport data.

8./ What are the two parts of the bus? How do they differ in
unction? .

k one
two

c. four

d. eight

10. Describe the difference between the ISA and EISA bus
architectures.

IS A y K Bcr-lebyr LS4 je %&EKTEW%J)

11. Can an ISA card be used in an EISA slot? Can an EISA
card be used in an ISA slot?

Yer

{

N2

12. Describe how the PCI bus structure differs from both
ISA and EISA.

'?C(' [MAC, @ Bt ao \/00(447
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As you step through the Interactive Lab, answer the following
questions in the Spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. Over time, computers have become

larger in size
smaller in size
slower

more expensive

Qa0 oW

N

A smartcard has an embedded

. laser printer
mouse

. microprocessor chip
CD-ROM

200w

w
.

uses pattern matching.

Voice recognition
Handwriting recognition
both a and b

. neither a nor b

Qa0 ow

=N

often use special accessories such as
goggles or gloves.

Virtual reality systems

. Agents

Cross-platform applications
Smartcards

Q0 oW

&)

Fiber optic cables are made of

human hair
telephone wire
light beams
glass

Q00w

Page 1
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Shelly Cashman Series Lab - Exploring the Computers of the Future
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Course and Division

Date Page 1 of 2

As you step through the Interactive Lab, answer the following:
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. Over time, computers have become

a. larger in size
b. smaller in size
c. slower

d. more expensive

2. A smartcard has an embedded

a. laser printer

b. mouse

Cc. microprocessor chip

d. CD-ROM

3. uses pattern matching.

a. Voice recognition

b. Handwriting recognition

c. both a and b

d. neither a nor b

4. often use special accessories such as

goggles or gloves.

Virtual reality systems

. Agents

Cross-platform applications
Smartcards

QL0 0o0w

&

Fiber optic cables are made of

human hair
telephone wire
light beams
glass

QnNoo

Page 1
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Shelly Cashman Series Lab - Explorihg the Computers of the Future
Page 2 of 2

6. List three advantages of using fiber optic cables and ISDN.

7. In the future, virtual reality will be used for training
in high risk professions. True or False?

8. List two types of technologies that make it possible
to convert paper documents to electronic form easily.

9. List four technologies used in an interconnected work environme

10. In the future, people will be able to adjust their
home network by using voice commands. True Or False?

Page 2
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Name _PREGELJC VALENTINA

Course and Division  Joslovno w\imu?m smer
' )

Date AQ.A0. 2000 Page:-1 of 3

As you step through the Interactive Lab, answer the following
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. Word processing is the ability to produce or modify text
to create a b i

a. virus

b. document

C. spreadsheet
d. program

2. Word processing software is a computer program that
enables you to generate A >

a. an electronic copy of a document

b. a paper copy of a document

C. a handwritten copy of a document

d. both an electronic and paper copy of a document

J+: LiRY S types of documents people produce with word
processing software.

e o

Jutlen
— dotumenks
__Mﬂ/r“?}/\r

7~

®O Q00w

1SS

List the 4 steps used to produce a document.

e ake

Lt

Aol

A?uut

5. Word wrap allows you to type text that
continuously flows to the next line without

having to press the ___Jq.ﬂgﬂhédﬁé&L_’

<

Q4 QDT

Page 1




ClE: P Uy

a. END Key

b. DOWN ARROW Key
c. ENTER Key

d. PAGE DOWN Key

Shelly Cashman Series Lab - Word Processing Lab
Page 2. 0f'3

6. Label each of the following word processing
features as an E for Editing or an F for Formatting.

Insert & Delete g Margins
Unao - i Columns & Tables

Grammar Checker g Auto Correct
Spacing:. F Borders & Shading

Drag & Drop EE Thesaurus
Graphices ¢ Cut,  Copy.andi Paste

Search & Replace

TN

£ Page Numbering

Revision Marks ¥ Headers & Footers
Typeface & Font ¢ Annotations
Highlighting Tool Ef Size & Style
Spell Checker ¢ Alignment
BuilltsanaSEyles F Templates

7. Spacing can be adjusted in some programs
from a

Font dialog box
Page Setup dialog box
Prink-dialeqg box
. Paragraph dialog box

(oo B o i +!

8. List 3 common ways to quickly save a document.

diee. 8l

Ple o, - Save
b it )
U

9% Llst doprintingioptions

Page 2
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Shelly Cashman Series Lab - Working with Spreadsheets Lab

Name A (T)4 B 1 AK '7
Course and Division .Fl
Date 2% 40. 2000 Page 1 of 2

As you step through the Interactive Lab, answer the following
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. A spreadsheet is a worksheet that resembles a table and is
used for organizing numbers. (True or False) TRUE

2.(An electronic spreadsheet file can contain as many as
¢, spreadsheets.

125
155
225
o 2899

PFAogIY,

3. Columns and rows are used L. 5

a. as a formatting feature

b. for printing purposes

C) to organize data or information in a spreadsheet
for adding or inputting data

4. Cells are referenced by C{ .

a. column label
b. row label

. labels defined by the user
G) column letter and row number

5. List 3 types of data you can enter into a cell.

a. hﬁwugaﬂ
b. ‘ot
c. ?anWxilo

6. When you change values in a spreadsheet, formulas are
automatically C

a. removed
b. copied to an adjacent cell

Page 1
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(c.) recalculated
. copied to another spreadsheet

Shelly Cashman Series Lab - Working with Spreadsheets Lab
Pagel 2. of 2

7. List 8 functions that come built-in with spreadsheet
programs.

SuiM
AyelAGE 2
MA X %
7.
1| (4 : ; ; ‘ 574 &5,
couvaT Viv - E)UA’«[ szb(cbuM_,mh (Cw‘)u»(,% 54
A <10 |
DATE
; NPV

e, TQ M0 Q0T

8. Columns are identified by &

@b)letters ranging from A to IV

b. numbers from 1 to 256

C. letters from A to Z and numbers from 1 to 230
d. numbers from 1 to 230 and letters from A to Z

9. What-if analysis is a powerful tool for testing the impact
of changing values in a formula. (True or False) [CuE

10. A spreadsheet can convert numerical calculations into
charts and graphs toqshgw relationships graphically.
(True or False) TR0E

Page 2
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Shelly Cashman Series Lab - Working with Spreadsheets Lab

Name A 1TJ A RO 18 AK 7
Course and Division .F‘
Date 2% 40. Looo Page 1 of 2

As you step through the Interactive Lab, answer the following
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. A spreadsheet is a worksheet that resembles a table and is
used for organizing numbers. (True or False) TRYE

2.(An electronic spreadsheet file can contain as many as
¢, spreadsheets.

1915
165
225

a
b.
2%
@ 255
3

Columns and rows are used i

a. as a formatting feature

b.. for printing purposes

¢y to organize data or information in a spreadsheet
. for adding or inputting data

4. Cells are referenced by ({ 3

a. column label
b. row label

. labels defined by the user
é) column letter and row number

5. List 3 types of data.you can enter into:a . cell.

a. hAwMéQV\
5 28

44
c. /fd;w»&a )
6. When you change values in a spreadsheet, formulas are
automatically C

a. removed
b. copied to an adjacent cell

Page 1
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Shelly Cashman Series Lab - Word Processing Lab éfb

Name VITA MUdIC

Course and Division

Date Page.l ofs3

As you step through the Interactive Lab, answer the following
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. Word processing is the ability to produce or modify text
to create a Jocuhmen—r

virus
document
spreadsheet
. program

Q00w

2. Word processing software is a computer program that
enables you to generate BOTH #N ELE CTPoOAMNC D PAPR QOP)/ or A DOC.

a. an electronic copy of a document
b. a paper copy of a document
c. a handwritten copy of a document
both an electronic and paper copy of a document

3 List 5 types of documents people produce with word
processing software.

a.
0

o

'«

e.

4. List the 4 steps used to produce a document.
a. CREATE

i EDNT

c. FORMNAT

d: RONT

5. Word wrap allows you to.type text that
continuously flows to the next line without
having to press the eneEg Yoy

-

Page 1
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a. END Key

b. DOWN ARROW Key
c. ENTER Key

d. PAGE DOWN Key

Shelly Cashman Series Lab - Word Processing Lab
Page 2:-0f 3

6. Label each of the following word processing
features as an E for Editing or an F for Formatting.

Insert & Delete E Margins f
Undo E Columns & Tables T
Grammar Checker ¢ Mutel Correct: &
Spacing |k Borders & Shading ¥
Drag & Drop E Thesaurus €
Graphics F Cut, Copy and Paste
Search & Replace F Page Numbering
Revision Marks E Headers & Footers

ﬁ}dﬁﬁﬂkﬁ

Typeface & Font F Annotations

Highlighting Tool §~ Size & Style
Spell Checker F Alignment T
Built-in Styles F Templates T

7. Spacing can be adjusted in some programs

from a  TARAGRATH DIALOG Box |

Font dialog box

. Page Setup dialog box
Primt ‘digalog. box
Paragraph dialog box

[oFlg e/

8 bt 3 mmon ways to quickly save a document.
45720 ¥ q i

Aot budbom e tp amen

\9{5& ,  howe bt ou

9. List 4 printing options

Page 2
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dls& ,. mwf/

10. A _(EMPL27e  is a predefined style that provides
the formatting so you only have to input text.

Libont

template

table of contents

- Rage.Setupdialeg box

£ O Gy

Shelly Cashman Series Lab - Word Processing Lab
Page 3 of 3

11. A document should be saved AL &F TH phoviE

. Prior to printing a document

when you are creating a document
when you are editing a document
when you are formatting a document
. all of the above

AoV QY o Rt )

Page 3
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Shelly Cashman Series Lab - Word Processing Lab 1(;

Name ALngbﬂﬁj NANIEL

Course and Division

Date Page 1l of 3

As you step through the Interactive Lab, answer the following
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. Word processing is the ability to produce or modify text
to create a

d L VITrS

b. document

C. spreadsheet
d. program

2. Word processing software is a computer program that

enables you to generate D .

a. an electronic copy of a document

b. a paper copy of a document

c. a handwritten copy of a document

d. both an electronic and paper copy of a document

w

List 5 types of documents people produce with word
processing software.

LETTELS
MEMOS
REPORTS

. NEWSLETTELS
WEL  PAGES

(VI e P B o i 1

4. List the 4 steps used to produce a document.

a. CREATING
b. EDITING

c. EORMITTING
d. PRINTINC,

5. Word wrap allows you to type text that
continuously flows to the next line without
having to press the »

Page 1
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a. END Key

b. DOWN ARROW Key
c. ENTER Key

d. PAGE DOWN Key

Shelly Cashman Series Lab - Word Processing Lab
Page 2 of 3

6. Label each of the following word processing
features as an E for Editing or an F for Formatting.

Insert & Délete b Margins F
Undo £ Columns & Tables F

Grammar Checker £ AutoTCorneckt i F
Spacing  F Borders & Shading F

Drag & Drop «E Thesaurus E
Graphics Z Gut, Copy and Paste i 'E

Search & Replace C Page Numbering g
Revision Marks E Headers & Footers F
Typeface & Font F Annotations E
Highlighting Tool E Size & Btyle ¥
Spell Checker £ Alignment F
Built-in Styles F Templates T

7. Spacing can be adjusted in some programs
from a 5
<
Font dialog box
Page Setup dialog box
Print dialog box
Paragraph dialog box

(o T@ i o 2+

8. List 3 common ways to quickly save a document.

KEY compinaTioN (cTRL+S)
lcop OO THE TOOLEAL
SAVE OPTION 10 . THE FILE MeENY

Ok liist 4 printing optiols

Page 2
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0an6E (buupee oF  fAcEs )
CLENTATION [ PORTEAIT | Lhnbecse )
PAEd TYPE

LUHAER OF . CORIES

10 S0A Eé is a predefined style that provides
the formatting so you only have to input text.

- Font

. template

table of contents
Page Setup ‘dialog box

6 S0

Shelly Cashman Series Lab - Word Processing Lab
Page ‘3..0f 3

11 A document should be saved E—

Prior to printing a document

when you are creating a document

. when you are editing a document

. when you are formatting a document
all of the above

O Q00w

Page 3



Lip pre.uvuy

(Ey recalculated
d. copied to another spreadsheet

Shelly Cashman Series Lab - Working with Spreadsheets Lab
Page 2 - of 2

7. List 8 functions that come built-in with spreadsheet
programs.

Sum()  FY() HyperLin ()
Avg () counIl) pmT()

UE () Sinl)

NPV ()  Co8O)

- N MAXQ) TAK ()

MIN ()  Feseel)

YLOOR () ATANC)

CelL () Sumix()

Pow<l()

il il B S o M o IR0 B,

Columns are identified by

numbers from 1 to 256
letters from A to Z and numbers from 1 toi230

Sig

letters ranging from A to IV
5.

@

d. numbers frem 1 ter230 and letcters from AvkEo+7

9. What-if analysis is a powerful tool for testing the impact
of changing values in a formula. (True or False) TRYE

10. A spreadsheet can convert numerical calculations into
charts and graphs to show relationships graphically.
(True or False) PRUVE

Page 2
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Shelly Cashman Series Lab - Working with Spreadsheets Lab

Name 56 /ZQ///C/ b oA
i ;L

Course and Division G:FLJ9(

Date ;<§§/6.f2}é Page 1 of 2

As you step through the Interactive Lab, answer the following
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. A spreadsheet is a worksheet that resembles a table and is
used for organizing numbers. (True or False) TRYE

2. An electronic spreadsheet file can contain as many as
spreadsheets.

as 125
bo%is81.55
CESR
@b 255
g

Columns and rows are used s

. as a formatting feature

for printing purposes

g? to organize data or information in a spreadsheet
for adding or inputting data

o o

4. Cells are referenced by

a. column label
bvzrow label

labels defined by the user
rcolumn letter and row number
List 3 types ofi data you can” enter dmto as cedl’

dakatﬁme

pum ber
cheecter | Jato

o

Q

6. When you change values in a spreadsheet, formulas are
automatically [rea]oulated

a. removed
b. copied to an adjacent cell

Page 1
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c. recalculated
d. copied to another spreadsheet

Shelly Cashman Series Lab - Working with Spreadsheets Lab
Page 2-0f 2

7. List 8 functions that come built-in with spreadsheet
programs.

a.
b

o

3

e.

3

d.

h.

8. Columns are identified by Gk

a. letters ranging from A to IV

biinumbers freom 1 to 256

c. letters Ifrom A to Z and numbérs from 1 to 230
ds numbers: from 1 te. 230 and 'letters from Alto 7

9. What-if analysis is a powerful tool for testing the impact
of changing values in a formula. (True or False) %

10. A spreadsheet can convert numerical calculations into
charts and graphs to show relationships graphically.
(True or False) i

Page 2
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Shelly Cashman Series Lab - Working with Spreadsheets Lab

Name BOZIC  UESA f)

Course and Division

Date 2z A0 00 Pageils ofes?

As you step through the Interactive Lab, answer the following
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. A spreadsheet is a worksheet that resembles a table and is
used for organizing numbers. (True or False) i

2. An electronic spreadsheet file can contain as many as
. spreadsheets.

125
155
re
255

Q. Qo

w

Columns and rows are used 25

. as a formatting feature

for printing purposes

to organize data or information in a spreadsheet
Feor adding’ or jinputting ‘data

Q.0 o

1SN

Cells are referenced by v

a. column label

b. row label

c. labels defined by the user
d. column letter and row number

5. List 3 types of data you can enter into a cell.

a TEXT

b. DATE

c. CURRENCY
S

6. When you change values in a spreadsheet, formulas are
automatically o :

a. removed
b. copied to an adjacent cell

Page 1
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Shelly Cashman Series Lab - Word Processing Lab ég;

e MIHA  SERINA

Course and Division

Date //Qs /{O Qj RPage 1ok 3

As you step through the Interactive Lab, answer the following
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. Word processing is the ability to produce or modify text
to create a _docvment (b)

a.. V1S
b. document
C. spreadsheet
d. program
2. Word processing software is a computer program that
enables you to generate ;17// .
a. an electronic copy of a document
b. a paper copy of a document
c. a handwritten copy of a document
d. both an electronic and paper copy of a document
3. List 5 types of documents people produce with word
processing software.
a /l&bv
b.  meno
c Jupcré
d. %
€. web pane
| BT

4. List the 4 steps used to produce a document.

CMm%Mq
edibina @
./LQ"/‘MO\{‘?/‘""\
l[/ﬁ'l/t‘/h (-t/hcé d

5. Word wrap allows you to type text that
continuously flows to the next line without

having to press the _ 4#fzza., .

Q0 T

Page 1
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a. END Key

b. DOWN ARROW Key
c. ENTER Key

d. PAGE DOWN Key

Shelly Cashman Series Lab - Word Processing Lab
Page 2 of'«3

6. Label each of the following word processing
features as an E for Editing or an F for Formatting.

Insert & Delete £ Margins F

Undo £ Columns & Tables: E

Grammar Checker &~ Auto Correct £

Spacing F Borders & Shading

Drag & Drop £ Thesaurus i%

Graphics B Cut,; Copy and. Paste &

Search & Replace Page Numbering F
Revision Marks 3%

Highlighting Tool Size & SCvie B
Spell Checker Alignment F
Budit-in Styles F Templates F

Headers & Footers
Typeface & Font E : Annotations
A

7. Spacing can be adjusted in some programs
from a SHB, Ty,

Font dialog box

Page Setup dialog box
Printsdialog box

. Paragraph dialog box

@ i Bl o i o)

8. List 3 common ways to quickly save a document.

n

(2 /()L\{{ e (lr)usf\ SAvVE
SL’(TTLCU¥ j)dﬁd/h %% (‘C%n( {-SB
(\CcDAA bu‘ﬁ(o/u\ —[C_E'_\

9 liistid printing options

Page 2
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S (ke

b vl A/«cyu/ i 222els 6?74}:47(
[co bl 4{[\ e bivs

N

len épﬂ@/\/ /O‘Vcow[ j/iady /ﬂw{?é
Bl 7 v |V

105 A.<Z7> %*kPL“%< is a predefined style that provides
the formatting so you only have to input text.

Qe Eonk

b. template

c. table of contents

d. Page Setup dialog box

Shelly Cashman Series Lab - Word Processing Lab
Page 8iof 3

11. A document should be saved Q@X @/( "i #LA créove

Prior to printing a document

. when you are creating a document

. when you are editing a document

. when you are formatting a document
all of the above

M Q.0 O

Page 3




LIp pPrL.vuy

Shelly Cashman Series Lab - Working with Spreadsheets Lab

vane _ ADEN  SAMOHOD

Course and Division

AO

Date RPage: 1 sofi2

As you step through the Interactive Lab, answer the following
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. A spreadsheet is a worksheet that resembles a table and is
used for organizing numbers. (True or False) TeUE

2. An electronic spreadsheet file can contain as many as
285 spreadsheets.

A li25
| oy oS

225
db 295

3. Columns and rows are used {x' VYl T - ...
A

a. as a formatting feature

b. for printing purposes

g?)to organize data or information in a spreadsheet
. for adding or inputting data

4. Cells are referenced by CIUNVV.LV*'.

a. column label

b. row label

c. labels defined by the user
(:) column letter and row number
5

List 3 types of data you can enter into a cell.

6. When you chanfge values, in a spreadsheet, formulas are
automatically [\ A

a. removed
b. copied to an adjacent cell

Page 1
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recalculated
copied to another spreadsheet

Shelly Cashman Series Lab - Working with Spreadsheets Lab

Bage 2 of2

7. List 8 functions that come built-in with spreadsheet
programs.

2. S F(NANUAL

c. 8 £ zﬁ

d. QUOAIR TATIS CAL

e. 77 r

o ,OGﬁGQL

h. NEORMATION

8. Columns are identified by&ﬁ&ﬂ..Ab ML

@

b
it
d.

9
OV

: 3¢

letters ranging from A to IV

numbers from 1 to 256

letters from A to Z and numbers from il to: 230
numbers from 1 to 230 and “dletktetsfrom A to Z

What-if analysis is a powerful tool for testing the impact
changing values in a formula. (True or False) ]KUE:

A spreadsheet can convert numerical calculations into

charts and graphs to show relationships graphically.

(True or False) TUE

Page 2
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Shelly Cashman Series Lab - Working with Spreadsheets Lab

Name iié% £>f> <;l(f'A/£:¥; Z? 657

Course and Division

Date Page: 1 of 2

As you step through the Interactive Lab, answer the following
questions in the spaces provided. For multiple choice
questions, enter the appropriate letter on the blank line.

1. A spreadsheet is a worksheet that resembles a table and is
used for organizing numbers. (True or False) [RuUE

2. An electronic spreadsheet file can contain as many as
26t spreadsheets.

1256
1555
225
295

oo

@0

w

Columns and rows are used ; A 2

o))

as a formatting feature

for printing purposes

to organize data or information in a spreadsheet
for adding or inputting data

O

Q.

1SN

Cells are referenced by Aiv

a. column label
b. row label
. labels defined by the user
«é} column letter and row number

5. List 3 types of data you can enter into a cell.

R

™

a. Ny
b. e R
c. _ A Maec EORMULAS

6. When you change values in a spreadsheet, formulas are
automatically P

Wq

a. removed
b. copied to an adjacent cell

Page 1



Lip prt.uvu

recalculated
d. copied to another spreadsheet

Shelly Cashman Series Lab - Working with Spreadsheets Lab
Page: 2 of 2

7. List 8 functions that come built-in with spreadsheet
programs.

gt E ' W Finvawvc

b. : ERIOC & A5l ok

= /AR iy TES AE

5 W MG Sl

& N STATISTIC AC

g' ; e COOK UP pecFEerercF

: Elc DATA BA S

LOG(CAC

//i}//éolumns are identified by A .

a. letters ranging from A to IV

b numbers from 1 'to 256
qi;)letters from ANEo 7 and. niimbers: Erom<l. to: 230
s numbers ifrom 1l tte. 230 and' letters from A te 7

9. What-if analysis is a powerful tool for testing the impact
of changing values in a formula. (True or False) (Q(/&

10. A spreadsheet can convert numerical calculations into
charts and graphs to show relationships graphically.
(True ‘or False) T €{I§

Page 2




